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APPLICATION FOR RECORDS RETENTION SCHEDULE o O T e ARCHIVES AND HISTORY
» . ‘ RECORDS MANAGEMENT DIVISION

p.h-nﬂmw-,’ - -

. INSTRUCTIONS: See Publication No. 76—RBM-1 for instructions on completing this form. "Forwqrd signed original 1o
J Department of Archives and History, Record, Management Division, 330 Capitol Avenue Atlaintz, Georgia, 30334,
‘ Attention: Scheduling Section.

- *  FOR AGENCY USE 1. Agency Address - FOR RECORDS MANAGEMENT USE

# coftongicn Date \ - " Department of Education ; Application Number
< . - Office of Administrative Services - 7q 2_0 3 é
s zoiication Number Fiscal Services Division . ‘ [ate Received . Date Complated
Graents Management Sectidn =
. - Atlapta, GA . 303134 | FEB 71983 FEB 28 1983____~
?. Par-2n to Contact " Working Title ' o _ Teiephone '\aurnbe.r -
d Jack Richardson Grants Administrator ' 656=2441
. Action Requested
a. O Cstzouw Retention vhedu'e record will continue to accumulate
b. OO0 Dispose of present accumulation; nc further accumulation anticipated.
c. ® Amend Application No. 79-203 Check One: [@ Change; T Supercede: 0 Vmid
&, Dates of Series 5. Records Series Title (folfowed by title used in office; if different)
Earliest . Latest . '
1972 | To Date ‘ APEG Payments System Files
6. Division and Office Function What is the function of the Division and tha Qffice ip which this racord series is createc?
NO CHANGE
_— ]
7. Record Series Descripticn . This file contains the following documents (mc!ude form numbers ard tfr/es if any) B
o s a A’:ec."' samplas of the f:le ‘ -
Doqunﬁeﬁts relating tor NO CHANGE 7 T
Included aré: EDAP0035-R1 (APEG Grants & Other Grants t;o Systems) ; EDAPO035- R2 ( Stat;e-Wide
Summary by Syste:ﬁj ;  ADD:EDAPO080-R1 (Year to-date APEG Grants and Other Grants
to Systems).
File is arranged: NO  CHANGE
8. Monthly Reference Rate How often are records referred to which are _:A/ / 4/
| One to six monthsold . ._; Seven to twelve months old —— .. Thirteen to twenty-four monthsold . __;
“twenty-five months and older 7 o '

9. Annual Rate of Accumulation of Rerords ~ ’ :
s Legai-sizedrawers —_ _______;Shelves ________; Other (specify)

Letter-size drawers
)]
.A’:’ R Z cu 7{‘//,//0 /J -
’ -  (Ower}

AR-50~71; Rev.76



YES | NO | 10, Questionnaira  (Place an 0 “X" 0 the proywr column)

~ a. Is this the official copy of the series?
If not, where s it?

'

b. Does the series contain confidential information reqmrmg security handhng? If yes, gite law or regulation.

[l

- _A_

¢ Is this a vital record? ' ' !
d. Does this sering have historical or 1ong terimn research value? - -

e. When one or two documents in the file makn iy necessary to keep the entire file for a long period, could these ~
documents be scheduled separately? X ’
: £ Isjhunformqng_g_gg_m__g_g_g_,ﬁj_ﬁrpwctm_sb ad? 35&: attach capy, |
- g. 'S the mformatnon contained in this series oynr ana]yzed and/or recordgd ina SUmmanzed report?
£ ves, attach copy, —— N s .
h. Is there a duplication of this series in your office: or in another fo|ce or agency?
I ves.wherez !

i, Is this series (or g *zjar norticn of it renuturly_microfilmad?

.| .. L_i_coes the record series result in a comoutsr iintout? A

11f Ret_ention Requirements ' The fcllowing ruquires the series to be kept:
a. State Law — years, d. Audit period ' ' years.
b. Statute of limitation . years. e. Administrative need 3 £ & _ _ vears.

¢. Federal law years. . Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain .ulmin_istrat-ive need.
3 . ' - . .[,v.'_

_Records are needed to administer the APEG payments to local school systems.

12. Aporaved Disposition Instructions  This agency recommends that the file series be cut ot at the end of each: |
O Calenciar Year; B Fiscal vear; 3 Other _ then,

£] Hold in the current filesarea ____.___ month(s) _
O Transfer to loca! holding area, hald — . year(s): then

] Transfer to State Records Center; hold _ _vyear(s): then
2 Destroy.

O Transier to State Archives for permanent retention,
& Cther (Specify/

year{s): then

All EDAP0035-Rl and R2 reports and all EDAPOOBO -R1 _reports except June report:
Hold in current files area one (1) year; theatransfer to State Records Center;
hold for two (2) years; then destroy.

June EDAPOQ80-R1 reEorts. Hold in current files area two (2) years; then transfer
‘to State Records Center; hold for four (4) years, then destroy

oK T

These insirqctions apply to ail prior and future accumulations of the series.

Wzdlnesi jnea (Signature) ' Date .| Records Management Officer (Signature) Date
/] Z;Zq Z ( 02///5; Wealbboo L @MM,&W 2 /¢ /e3
[ A N T = EE RN

y 7 State Records Committes ’ngnature} Date

Recommendations in para- - T ; .

graph 12 are approved. State Auditor/Besignee ’)/IA_,-\/M,._JJ@ ) -22-822
{If disspproved, attach fetter w - - ) _
of explanation.} Secretary of State/Designee

" Attorney General/Designee
AR«30-71; Rev. 76 -
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QFFICE OF THE SECRETARY OF STATE
DﬁPARTMENT OF ARCHIVES ANO HISTORY
RECORDS“MANA‘G EMENT DIVISION

» bl e

INST RUCT iONS See Pubhmuon No 75-PM 1 for mstruc‘tons on completmg thas farm. Forward signed original to

Depariment of Archives and History, Records Management Dw:sreﬁ 330 Capitol Avenue, Atlanta, Georg:a 30334
Attention: Schaduling Sectmn

e —— - T e e T TR G T T

APPLICATION FOR RECORDS RETENTION SCHEDULE

FOH AGENCY USE . |1, Agency Addrm ’ R R —

| FOR AGE? | __FOR RECORDS MANAGEMENT USE
Appiicatian Date Sif:ate Department of Education [ Apptication Number

Office of Administrative Services

— S Fiscal Services Division 7q —,O" ¢>__3 e

Application Numbar . Grants Management Section [Data Received Date Compteted

109 State Office Building . DCT 12 19?9 ¢
.| Atlanta, Georgia 30334 I 1BET 30 1979
2. Petson to Contact Work.ng T‘ﬂa Ttlephonu N;;nl;e:—“
~ Jack R:Lchardson Grants Admlnlstrator 656-2441
3. Action Requested ST T T T e —

8. AF Estabusn Retantion Schedule; record will cortinue to accumulate.
b. G Disposa of present accumulstion; no furthar accumulation anticipated.

¢ 0 Amend Application No. .. ... ... ._ Check One; 0] Change; O Supercede; [J Void
4' D““ Of Serias 5. RGCDde s‘"ﬂ‘ Titie {fO”OWEd by title used in office; i dlff&rent} T s e e
Earliest Latest
1972 | To Date Local System Monthly Allotment Printout Files (AP035)
8. Divisian and Office Function “What is the function of the bu}tsuc;\ and the Office in which this record series 1§ created? ]

The Grants Management Section coordinates the administration of educational grants;
both federal and state, between the department and local units of education; develops
contracts; provides forms management services; administers the records management
program; provides systems and procedures services; and coordinates delivery of
Electronic Data Processing services with the Department of Administrative Services.

— . . e

1. Rleord Soria Dmspuon Thls flie contams the followmg documenis (mc!ude form numbers and tlt!es i any}
Attach samples of the file,

" Documents reiating to: Allocating monthly APEG (Adequate Program for Education in Georgia Act,
Georgia Code 32-6A) grants to local school systems.

Included are:  AP035-01 (formerly MI 010-01) computer printouts of allocations of funds by
school system number by accounting code end AP035-02 computer print-outs,
a state-wide summary of total APEG grants by school system for the period,

Fileisarranged: Chronologically by fiscal year a.nd month, thereunder nuinercially by school
o 5ystem number. o :

8. Monthly Referance Rate  How often are records referrad to which are 7 77T e "'%‘ B—
One to six months oid 30 . _; Seven to twelve manthsold 15 _; Thirteen to twenty-four months old ___2 . _ ..
; twenty five monthsand older __ 1 ___?
9. Annual Rats o?ﬁ&éﬁmulﬁmn of Records e e ]
o Letterize drawers . . . Llegalsizedrawers ___ . Shelves___ __ _;Other (specify) o oo

B R T T = - e e e

AR-B0-71: Rev, 76 ) T o T doven T e e vfm'-ﬁ.-.-w,...,...w___.._l




ves | no | 10 Qumionﬂatra _._(Place an “X" in the Pfﬂpef column} o ___ L o _-L, e
2. s this tha official copy of the series? )
X1 4. Mnotwherejsit?. - ____ I e
i b. Does tha series contain corfidential information requmng security haﬂdlmg? If \}as cite !aw or regu!atmn ‘
X e
X | “c.. s thuavntal record? e L ﬁ o h_i, o
x| d Does this series have historical or long term research value? T
. When one or two documents in the file make it necessary to keep the entnre fule for a Iong penod couid these '
NA_ | __gqgumentsbescheduled separatelv? . _ - . o e
X__ 1. £ Isthe information contained in this series ever nubhshed’ If ves. attach coQy.. e
‘} _»1 B lstheinformation contained i in this series eve. analyzed andlor recorded in a summarized report? ,
X 1 ifvesattachconv. S N e o
h. s thera a duplication of this series in vour offnee br m another cffice or agencv?
X | )fves. where?  Accounting Services - .- o e
X __1_i._Is this series for a maior portion of it} reculsriy m:crohlmed’ I e e
L. LX 1 _i. Doesthe record series result in a comouteér orintout? _ e e f,,i:;T.i. e m
11. Retentlon Requirements The foitow-ng requiras tha series to be kept
-8, State Law —_ .0 . _._years. d. Audit period —— 3. . _years.
b. Statute of limitation —_— 0 Lyears. 8. Administrative nesd ...__.-,,.3,, —yaars,
e Federal law R ¢ _.years. f. Federal retention instructions - 0_.. - vyears.

Attach copy or excert of laws or regulations. Explain administrative need.

hat

12. Appmvod Dls,ansitmn-!nm ugt;5; ___ﬁls_;(—je‘ﬂ-c‘f recommeﬂds Lhat the file s senes be cut off at ‘the end of each "_ _ T
R E Calendar Year; a Ftscal Year; O Other - then,

(R Hoid in the current filesarea ___ .~ .month(s) 1 _ __vyear(s); then

0 Transfer to local holding area; hold .. _. . year(s); then

3 Transfer to State Records Canter;hoid —__ 2. .. _vear(s); then
‘3@ Destroy. ‘

O Transfer to States Archives for permanent retent:cn

El Other (Specify)

cor (Signawre) "I Date

0 3- 7 ?

L. Date

graph 12 are approved. (-1 /1i
(If disspproved, attach latter ' R
of explanation.) /0 —2(4 -271
/ et 79

AR~80CFT; Revds T T (hmm. s«m R



